
15260 S. Golden Rd. 

Golden Co 80401 

Ph. 303.273.9527 

Fx. 303.273.5780 

www.caee.org 

 
 

 
 

The Colorado Alliance for Environmental Education 

Non-Discrimination Statement 
 

CAEE does not and shall not discriminate on the basis of age, race, color, ethnic 

background, creed, disability, national origin, sexual orientation, gender, gender 

expression, marital status, military status, or any other characteristic protected by law in 

any of its programs, activities or operations. 

 

CAEE does not intimidate or retaliate against any individual or group because they have 

exercised their rights to participate in actions protected, or oppose action prohibited, by 40 

C.F.R. Parts 5 and 7, or for the purpose of interfering with such rights.  

 

Nondiscrimination in CAEE programs and Activities 

CAEE strives to provide reasonable accommodations for individuals with disabilities and 

language assistance services to persons with limited English language proficiency to enable 

them to access our services, if requested.  

CAEE’s Executive Director is responsible for coordination of compliance efforts and receipt 

of inquiries concerning non-discrimination requirements implemented by 40 C.F.R. 

Parts 5 and 7 (Non-discrimination in Programs or Activities Receiving Federal Assistance), 

including Title VI of the Civil Rights Act of 1964, as amended; Section 504 of the 

Rehabilitation Act of 1973; the Age Discrimination Act of 1975; Title IX of the Education 

Amendments of 1972; and Section 13 of the Federal Water Pollution Control Act 

Amendments of 1972 (hereinafter referred to collectively as the federal non-discrimination 

laws). 

 

If there are any concerns regarding this policy, if an individual needs reasonable 

accommodation, or to file a claim of discrimination, please contact Katie Navin, Executive 

Director and acting Civil Rights Coordinator at or 303-273-9527 or director@caee.org. 

 

Compliance Information 

A.  CAEE will collect, maintain, and on request of the Office of External Civil Rights 

Compliance (OECRC), provide information to show compliance with 40 CFR Part 5 

and 7 including: 
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a. Information regarding any lawsuits pending against CAEE that allege 

discrimination that 40 CFR Part 7 prohibits.  

b. Racial/ethnic, national origin, age, sex, handicap, and disability data, or 

information submitted with CAEE applications for Federal assistance.  

c. A log of discrimination complaints that identifies the complaint, the date it 

was filed, the date CAEE’s investigation was completed.  

d. Reports on any compliance reviews conducted by any other agencies. 

e. Additional data and information specific to certain CAEE programs or 

activities to determine compliance where there is reason to believe that 

discrimination may exist in an CAEE program or activity or to investigate a 

complaint alleging discrimination in an CAEE program or activity.  

B. Nondiscrimination Compliance Coordinator 

a. The executive director of CAEE will serve as the nondiscrimination 

compliance coordinator.  They can be reached at the following: 

i. Katie Navin, 1536 Wynkoop St. Suite 314, Denver, CO 80202, 

director@caee.org, 303-273-9527. 

C. Grievance Procedures 

a. We encourage any individual who believes they have been subjected to 

discrimination or harassment to report the incident promptly. The following 

procedures are in place to address and resolve grievances: 

i. Reporting a Grievance:  Individuals may report grievances verbally or 

in writing to the designated Non-Discrimination Coordinator and 

Executive Director within 90 days of the date of the alleged 

discriminatory act.  If the Executive Director is directly involved in the 

grievance, the report should be made to the CAEE Board President. 

Their contact information will be provided on the Board and Staff 

page of the caee.org website.   CAEE may be willing to waive the 90-

day requirement if the complainant shows good cause and/or under 

severe circumstances. 

ii. Initial Review:  Upon receiving a grievance, the Non-Discrimination 

Coordinator will conduct an initial review to determine the nature of 

the complaint and the appropriate next steps and if an investigation is 

needed. 

iii. Investigation: A prompt, fair, thorough and impartial investigation will 

be conducted. This may involve interviews with the complainant, the 

accused, and any witnesses, as well as the review of relevant 

documents and other evidence.  

iv. Resolution:  Upon completion of the investigation using a 

preponderance of evidence standard, a determination will be made 

regarding the validity of the grievance and the appropriate actions to 

be taken. CAEE strives to resolve all complaints within 90 days. The 

complainant will be notified in writing of the outcome of the 

investigation. 

mailto:director@caee.org
https://caee.org/about/staff-board
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v. Appeals:  If the complainant is not satisfied with the outcome, they 

may file an appeal. The appeal must be submitted in writing within 10 

days of receiving the decision to the Non-Discrimination Coordinator, 

or in the case of involvement of the Executive Director, to the Board 

President. An independent review will be conducted by at least 3 

board members, and a final written determination will be made within 

60 days. 

vi. Confidentiality:  All grievances will be handled with the utmost 

confidentiality. Information about the grievance will only be shared 

with individuals who need to know to conduct a thorough 

investigation and resolve the matter. 

vii. No Retaliation and/or Intimidation:  Retaliation and/or 

intimidation against any individual who reports a grievance or 

participates in an investigation is strictly prohibited. Any form of 

retaliation will be met with disciplinary action, up to and including 

termination of employment or removal of board member. Any claims 

of intimidation or retaliation related to the complaint process will be 

handled promptly and fairly pursuant to the below procedure and in 

the same manner as other claims of discrimination. 

D. Notice of Nondiscrimination 

a. CAEE will provide continuing notice that it does not discriminate on the basis 

of age, race, color, ethnic background, creed, disability, national origin, sexual 

orientation, gender, gender expression, marital status and military status.  

Methods of notice will strive to accommodate those with impaired vision or 

hearing.  At a minimum, this notice shall be posted on CAEE’s website.  Upon 

request this notice can be provided in a language other than English. 

E. Access for Persons with Limited English Proficiency (LEP) 

a. CAEE will provide reasonable accommodations for meaningful access to all 

programs and activities. 

b. CAEE will balance the following four factors when determining how to meet 

needs: 

i. Factor 1: The Number and Proportion of LEP Persons Served or 

Encountered.  

ii. Factor 2: The Frequency with Which LEP Individuals Come into Contact 

with CAEE Programs, Activities, and Services.  

iii. Factor 3: The Importance to LEP Persons of Program Activities and 

Services.  

iv. Factor 4: The Resource Available to the Recipient and Costs. This 

analysis should help determine if the language services it currently 

provides are cost effective and should also help the organization plan 

future investments that will provide the most needed assistance to 

the greatest number of LEP persons within the limits of organization 

resources.  
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F. Access for Persons with Disabilities 

a. CAEE will provide individuals with disabilities the opportunity for equal 

access for full participation in its programs and activities.  

b. Individuals with disabilities have a right to request accommodation. 

Individuals will receive reasonable accommodation appropriate to their 

needs in order to fully participate in or benefit from CAEE’s programs and 

activities in an accessible, nondiscriminatory, and integrated setting.  


